5 Steps to Podcasting Success

A quickstart guide by Toby Greenwalt, Skokie Public Library
1. Choose a topic. 
Before you get started on your podcast, take some time to figure out what you want to talk about? Do you have a central premise? An interview? Will you answer questions or emails from your listeners? It helps to have a plan before you start recording.
This isn’t to say that you should script every word out beforehand. My favorite podcasts tend to sound free-wheeling, but there’s a definite sense of organization to the finished product. Even if it’s just a list of topics that you want to discuss, having a plan can help preserve the flow of your program and save you time in editing later on. 

2. Find a place to record.

You’ll want to find a place that’s reasonably free of background noise. (You’d be surprised how much “room noise” a microphone can pick up. This can be in a room, where you record directly into your computer, or in a separate location, if you’re using a portable recorder. (I know a lot of people who use their cars as their mobile studio, due to their noise-cancelling abilities.)

I recommend the microphones from Blue (www.bluemic.com). The Snowball is a great starter podcasting mic, and if you want to upgrade, the Yeti is the industry standard. If you’d like a mobile recording device, the Library uses the Zoom H2 mp3 recorders.

3. Edit for clarity.

Import your raw audio into an editing program program like Audacity (free download for PC and Mac at www.audacity.sourceforge.net), or GarageBand (part of the Mac iLife suite). Both programs offer a nice visual representation (the “waveform) of the audio – what they call the Timeline. Give the sound a listen, and look for any pops, extended pauses, or “ums.” It’s fairly easy to splice these together – just remember to match up the waveform on the timeline so that it doesn’t create any jarring sounds. 
If you’d like to add in external audio, you can create a separate “track” and tweak the volume so that the two sounds blend into one another without sacrificing clarity. Likewise, if you have multiple segments that were recorded at different times, you can also patch these together for a “seamless” podcast. Just make sure your volume level stays consistent throughout. Once you’ve got a finished podcast, Export the project as an MP3. 

4. Upload.

There are a number of places you can upload a finished podcast, and get an RSS feed so that people can subscribe. We recommend services like TalkShoe (www.talkshoe.com, free) or LibSyn (www.libsyn.com, subscription). Both of these will help you create a new podcast series, host with an RSS feed, and help you get listed in iTunes – by far the most popular podcast directory. 

5. Listen.

You want to make sure you can listen to your podcast, right? There are a number of tools out there to help you download a podcast and manage your subscriptions. 
On your desktop, the most popular tool is iTunes (www.apple.com/itunes, free for PC and Mac). Their podcast directory features an active community of people rating and reviewing podcasts, which makes for a great way to discover new things. 

On mobile, there are a number of great free apps. (You can find these by searching for them in the appropriate App Store.) iOS features Podcasts, Instacast, and Downcast ($1.99), while Android offers DoggCatcher, BeyondPod, and PocketCasts. Stitcher Radio is another useful tool that’s available for free on both platforms. 

Questions? Need more help? Send me an email: tgreenwalt@skokielibrary.info.

GarageBand '11
Part of the iLife 11 suite 

There are three basic parts to GarageBand 11:
1. Performing/Recording (musical instruments and voice, multi-track recording, editing, using pre-recorded tracks).
2. Editing and mixing (edit your recorded tracks with precision, changing volume levels, stereo effects, and more).
3. Lessons (tutorials, how to play piano or guitar).
GarageBand Lesson 1:
Start working in GarageBand by creating a project. The Project Chooser includes templates for different types of projects, including songs, ringtones, videos, podcasts, etc.
1. Click the GarageBand icon (guitar) in the Dock to open GarageBand. The Project Chooser appears, with categories on the left, and templates for the selected category on the right.
2. In the Project Chooser, click New Project. Project templates appear on the right.
3. Double-click the template for the type of project you want to create.
4. In the New Project From Template dialog, type a name for the project. If you want to, you can set the tempo, key, and time signature for the project in the dialog, or change these later.
5. Click Create. The project opens, showing the timeline. You can add tracks to record your voice or instrument, or add loops from the loop browser.

	Important: Things to Know About Input (Recording) and Output (Speaker/Headphone Playback):

When doing voice recording, instrument recording, and playback, there are two places in the iMac computer where you may need to make adjustments. 
1. When in the Finder (desktop), click the top left Apple dropdown menu, select Systems Preferences menu, and then click Sound; select what you need for output and input.  
2. When in the GarageBand program, click the top left GarageBand dropdown menu, then click Preferences; select Audio/MIDI; then select your output and input menu.
Important: To Save an Unfinished Project or to Archive a Project:

1. To Save a Project: Choose File—Save As.  Find the correct destination for your file and give your file a new name.  

2. To Archive a Project: Choose File—Save As.  In Save As dialog box, click “Archive Project” or “Compact Project” checkbox and click “save.”
Atomic Learning and Lynda.com GarageBand ’11 Tutorials Available from Skokie Public Library Computers:

· Go to Skokie Library website home page

· Click on “Reference”

· Click on “Take online tutorials and practice exams”

· Click on “Atomic Learning” or “Lynda.com”
· Type “GarageBand” into the  “Browse Available Trainings and Projects” window and click “Find Tutorials” button
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