WordPress.com

Day 1:
Sign Up/Log In via
Username or an email address

Password

My website (or a blog) is

An example website is

After The Set Up

wordpress.com

.wordpress.com

beckystravelmap.wordpress.com

What is nexte After | log in, | see the “Reader” page. Because | chose to follow a handful of
WordPress sites, this is where | can see the most recent blog posts made by those sites. Use the
search option and type in some keywords in order to find more interesting blogs or sites to follow.

MySites B0 Reader

Streams _
& Foliowed Sites

Wy Conversations

@ Discover
Q, search
W My Likes

A~ Lsts (D)

Favorite Blog posts

A~ Tags Add

cookies
dessert
food
ibrary
recipes
skokie

soup

? WordPress.com at your
MY fingertip: — donnlzad spp for

desrop

B o

Q Search

Sugges

Folowng =

SEO
Vegan hanana chocolate muffins — Carve Your Craving
Thinking what ta do with over ripe bananas ? Then quickly run to the kitchen and make th
chocolate puddle cakes — smitten kitchen
Two perfectly-sized malten chocolate cakes that take under 15 minutes to both mix and hal

Daffodils Are Now In Full Bloom — Out of My Write Mind
Six Word Saturday Ragtag Daily Prompt - April

ons: dessert cookies, recipes.

B DAFFODILS — MY WALL
What is earth mounded like a grave above the daffodils? The weight that turns man to dust

’ Daffodils! — mazeepuran (TSl e-GR100)
! For cee's flower of the day challenge (FOTD). Harmony in nature, heals the scars on our sou
i

Daffodil — A Dad trying to cope with the loss of his Partner and becoming a si
One of those mornings. Can’t log onto the works system. Unable to drive into work as the n

N new nntifical
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Dashboard

I logged in. How do | edit my site?
To get to the behind the scenes | would visit my dashboard. | would click on “My Sites” to get

there.

@ My Sites Ed Reader

6 Becky's Travel Map —
View beckystravelmap.word

@ Free domain with a plan UPGRADE

l

il, Stats

0 Plan A/Free

\J

g Site
Pages
Posts
Media

Comments

Feedback

Y3 Design
Customize

Themes

Q& Tools

Plugins
import

Marketing

Earn

IRNAS\RIALR

Activity -

. Users can have multiple sites. To switch to a different
one, | can click on “Switch Site”. NOTE: New users would most
likely see a plus sign at the bottom of the dashboard allowing
them to add an exira site.

. This identifies the site | am working on. NOTE: Other
people might not see the site until | choose to publish it.

. Shows the statistics related to my users such as site visits,
likes and comments.

= | currently have free WordPress account. Paid version
offers more features such as extra storage space and a
personalized domain name (e.g. beckystravelmap.com)

" Site pages shows the pages (the menu items)

" If | wanted to make a new blog post

" If | wanted to upload a photo or a video to add to my
site, | could do it from here;

= | can see if visitors left any comments on blog posts.

. Feedback form contains contact form submissions,
polls and ratings.

. If | wanted to customize the current design theme.
" If | needed to change my design theme.

. Plugins are extra customization tools for the site. *

u Import content from another site such as WordPress,
Blogger and Wix.

" If I wanted to set up so that my site updates get
automatically shared via my Facebook, Twitter and similar
social media accounts

" It is also possible to monetize my site with WordAds. *

" This shows changes to my site — when | modify the

theme, pages, posts. Things that are useful to tfrack especially

if you have someone else helping you edit the site.
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@ Manaae = | can purchase a custom domain name or
g forward a currently owned domain to this site*
D i (Paid feature)
omains

» By clicking people, | can see all the current
People / administrators to the site, or add extra people to
help edit or contribute content.
Settings / = Settings house some of the other behind the
scenes stuff;

@ wp Admin +—"" . WP Admin is the old style WordPress dashboard
access. It is also how WordPress.org displays the
dashboard.

» |f you are a new user you will most likely not see this option, however it is still accessible
by typing: yoursitename.wordpress.com/wp-admin

= NOTE: * Certain items are only accessible with a paid version of WordPress. Such as
custom domain name, domain hame forwarding, ecommerce, and video hosting.

WP Admin
Why use the old dashboard?e
Well, it has some of the features that were not migrated into the new version. This dashboard is

what you would typically encounter if you were working with WordPress.org.

yoursitename.wordpress.com/wp-admin

@ MySites B Reader '
Screen Options ¥ Help *
Dashboard
Home o

Akismet & Privacy.

Comments I've Made ) . . ) . . N L
To help your site with transparency under privacy laws like the GDPR, Akismet can display a notice to your users under your comment forms. This feature is disabled by default, however, you

Site Stats can turn it on below.

My Blogs Please enable or disable this feature, More information.
Blogs | Follow
Akismet Stats
SR At a Glance a Stats a
= bims & A 4posts |l 3 Pages
Mo stats are available for this time period.

f Posts WordPress.com running Toujours theme.

Search Engines Discouraged
07 Media
@ Links Akismet has protected your site from 2 spam comments already.

There's nothing in your spam gueue at the moment.
W Pages Storage Space
P Comments 07 3,072 MB Space Allowed 017 18.93 MB (1%) Space Used

Top Posts (the past week) Top Searches View All
B Feedback
i Most Active (the past da
A Appearance Quick Draft N (the p )
English (United States)

£ Plugins 2 Title US keyboard

[ To switch input metheds, press
& Users Windows key=Space.
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One Account Multiple Sites

If | wanted to add an extra site to my account, or switch to work on a different site that |
already created, | need to click on “Switch Site”.

| can click on any of these sites in order to access their dashboard.

) My Sites B Reader @ My Sites EQ Reader

All My Sites
R

Italian Cocking
italiancookingwithmary wordpress.c

Knowledge Center Tech
® Free i with' 2 plan U E knowladgecentertach,wordpress.com

[:] View Site Italian Cooking

italiancookingwithmarny.wordpress co —4““_____/
all stats .

My restaurant
0 Plan Free other123webwordprass.com

@ ADD NEW SITE

You can use this to practice your skills which you can apply to the actual site that you are
putting fogether. | am not sure how many can be created, but you can delete the practice
sites you might not need.

SKOKIE
PUBLIC

5215 Oakton Street / Skokie, IL 60077 / 847-673-7774 | www.skokielibrary.info I_ | B R A RY



Content 1:

New blog post:

& C () | & WordPress.com (Automattic, Inc) [US] | https://wordpress.com/post/italiancookingwithmary.wordpress.com/103 AHX OB L8 O :

Save/Saved Indicator

Title of your blog post

Blog post content goes here.

You can include photos and videos into the
body of the blog. Press the + sign to insert
images (from the computer or from an
online location).

To insert a video from YouTube
click on the chain link icon and paste the
URL.

Once the title and the blog content is completed, the next step is to:

e save it as a draft in order to come back and add more content at a later time (actually
the content auto-saves the post as a draft from the get go, so just closing the post
would save it);

e publish immediately;

e schedule a post to show up at a later time and date;

e publish a post for administrators and editors to view the content when they are logged

in;
publish privately with a password-protected post so only the people who know the
password can access your content.
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n Preview

Post Settings

Status -

Make up a password for this particular post —
and do not forget to click “Publish” or “Update” if you
are updating the post that was previously published.

O osnsrzon

£ Password Protected

rmstimm

Categories & Tags

St=gornzed

Featured Imags -
Sharing -
Post Format -
More Ogptions v

Italian Cooking

pes

This is how the post ends up looking:

(this is a sample site)

Protected: Test
Post Password

4 Tz view & please orver yizie pasewerd Belbos
ENTER

Follow via Email
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Content 2:

New page:

Save/Saved Indicator

Title of your page P

c
}
(1]
I>
3
<
]

Page content goes here.

You can include photos and videos into the
body of the page. Press the + sign to insert
images (from the computer or from an
online location).

To insert a video from YouTube
click on the chain link icon and paste the
URL.

Once the title and the page content is completed, the next step is to:
e save it as a draft in order to come back and add more content at a later time;

publish immediately;

e schedule a page to show up at a later time and date;

e publish a post for administrators and editors to view the content when they are logged
in;

e publish privately with a password-protected post so only the people who know the
password can access your locked content.

How is the page different from the blog post?

Blog post contains content that is dated chronologically.

Pages are typically not dated. Page titles and content will vary depending on that your site is
about. Is it a company website/blog?e Examples of the pages are “About Our Company,
Contact, Gallery, Clients, etc.”.

If you are creating a personal website/blog then it could just include an “About Me” and
“Contact Page”. Remember that a blog component is not a requirement and that it can be
replaced with a static page such as “About Our Company”. S KO K | E

For more inspiration go and discover other sites for a while:
https://wordpress.com/discover P U B I_ | C
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https://wordpress.com/discover

u New Blocks:

If you already have an account, you might also

Post Settings o .
. notice these prompts to update to the block
editor layout.

Status -

Categories & Tags i

Featured Image il

Lharing -

Post Format

% andard -

More Options -

L | =l Tr
Try the new block editor and

level up your layout.

Learm more
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Blocks: Content 1:

\

4 @9 0= Bo:

Title of your page

Blog post content goes here.

O rena L i, h
@ Categories e
The plus sign lets |

you use different
content boxes or

“blocks” to better Most Used N v
format your A
content such as S
heading, q T
paragraph, list, Zzragraph mage Heading

quote, image,

gallery, file, etc. 2 = -

It is now easier Gallery List Quote

than ever to

move content d " .

around and _ i

switch from A Cover File

different block ;

stvles.

Once the title and the blog content is completed, click on the Document tab in order to:

e save it as a draft in order to come back and add more content at a later time (actually
the content auto-saves the post as a draft from the get go, so just closing the post
would save it);

e publish immediately;

e schedule a post to show up at a later time and date;

e publish a post for administrators and editors to view the content when they are logged
in;

publish privately with a password-protected post so only the people who know the
password can access your content.
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